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riNn rnAxn non

s6 H?f /eD-UBND

CQNG UOA XA Hgr CUo XCniA VrET NAM
DQc lSp - Tg do - HSnh phtc

Khdnh Hda, ngdy !2thdngMn6* 2O%

QI YIT DINH
Vd viQc ph6 duyQt quy trinh nQi bQ gini quy6t tnu tgc hinh chinh trong

tinh vgc bi6n vir h6i .16o thuQc thim quydn giii quy5t cia UBND cdp huyQn

CHU TICH Oy sAN NHAN pAI TiUTT KHAI\H HOA

Cdn ah Luqt T6 ckbc chinh quyin dia pknng ngay 19/6/201 5;

Cdn c* Luqt sua dAi, bA sung mgt sd ai" arta Ludt T6 ckbc Chinh pkfi vd Luit

Td chilt chinh quyin dla phwng ngay 22/l t/2019;

Cdn c* Nshi dinh tii Ot/ZOrctNO-CP ngay 23/4/2018 ctia Chinh phrt vi
thlrc hign co ch€ mAt c*a, m|t ctia li1n th6ng trong gidi quyilt thi tltc hdnh chinh;

Cdn c* Nghi dinh sii 107/202\/ND-CP ngay 06/12/2021 cia Chinh phi s*a

aai, U sung mQt tii aiiu cila Ngh! ttinh sii 61/2018/ND-CP ngay 2j/4/2018 cia

Chinh philvi thac hi(n co ch6 m\t cua, m\t cna hAn th6ng trong gidi quydt tht) tuc

hdnh chinh;

Cdn c* Th6ng tu s6 ottzOttnf-YPCP ngdy 23/11/2018 cia Vdn phdng

Chinh phu hu6ng ddn thi hdnh m6t s6 quy dinh cila Nshi dinh tii ottZOtttNo-Cp

ngdy 23/4/2018 ct)a Chinh phil vi thvc hi€n co chd mQt cfta, mqt cta hAn th6ng

trong gidi quydt thi tuc hdnh chinh;

Theo di nghi ctia Gidm diic Sd Tdi nguy€n vd M6i trudng tqi Td trinh sti

68/TTr-STN MT ngdy 0 6/0 2 / 2 02 4.

QUYfTDfrrlrl:

Di6u 1. Ph€ duyQt kdm theo Quy6t ttinh ndy quy trinh nQi bQ gi6i quy6t thri

tgc hirnh chinh trong linh vgc bi6n vi hii tlAo thuQc thim quy6n girii quy6t c,ia

IIBND cAp huyQn <Iusc c6ng bd tai Quytit <tinh sii 90/QD-LIBND ngity lll0ll2024

cria Cht tich UBND tinh (php tuc kdm theo).
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DiAu 2. QuyiSt dinh ndy c6 higu luc thi hanh kii ft ngny kj.

Di6u 3. Ch6nh VEn phdng UBND tinh, cidm tl6c S& Tdi nguy6n vi M6i

tuhg, Tht truong c6c sd, ban, nginh; Chri tich UBND c5c huyQn, thi xd, thanh

ph6; Chtr tich UBND c6c x6, phudng, thi tr6n vd c6c t6 chric, c6 nhdn c6 li6n quan

chiu tr6ch nhiQm thi hnnh Quy6t dinh niy./.

Noi nhQn:
- Nhu Di6u 3 (VBDT);
- Cpc Ki6m soit TTHC (VPCP);
- Trung t6m CNTT&DVHCCTT tinh;
- Trung tdm PVHCCC tinh;
- Trung tim C6ng brio;
- Ltru: VT, LH, DL. )9

Tuin

CH.,?' $

,
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i:i*fr,fi&i,,t*NH Ner ne crAr.euvfr rnu ril*iK" cniNn r,iNn.vgc srEN v.a sAr oAo
I it"-j . ';ff,:l THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN
:-1'r+1'118g1(Jzd nh bim theo Quyiit dinh sdltgf1D-UBND ngay ).2 thdng02ndm 2024 cita Chi tich UBND tinh)

'-:i. _-- l-rju 
'

1. fiiri- tgc giao khu vqrc bi6n e6p huyQn (M5 s6 TTHCr 1.009483, c6 01 quy trinh, mi s5 quy trinh
1.009483.000.00.00.H32.01, thoi n u 243 lhm

Ghi
chri

Th0i
gian
(ngiv

lirm vigc)

Coquan
tloa ri

Brnfic
thw
hiQn

TGn

brnfrc
thUc
hi6n

Tnlch
nhiQm thgc

hiQn

NQi dung c6ng viQc thqc
hiQn

03UBND c6p

huy-€n

Tit5p
nhan
ki6m
hd so

80. phan
Ti6p nhan
vir Tri k€t
que

- Trudns hoo h6 so chua
ddy dt, chua chinh x6c
theo quy tlinh, c6n b0,
c6ng chric, vi6n chric ti€p
nhin h6 so hu6ng din t6
chric, c6 nh6n b6 sung,
hodn thiQn hd so vd n6u 16

ly do.theo m6u Phi6u y6u
c6u b6 sung, hoan thien hd
so;

- Trudng trqp tu ch6i nhan.:no so, can D9, cong cnuc,
vi6n chric tii5p nhQn hd so
phAi n6u 16 llf do theo m6u
Phi6u tir ch6i gi6i quy6t h6
so thri tgc hdnh chinh;

Bi6u miu/K5t qun

@
b6 sung h6 so (theo M6u s6

02- Phu lgc kdm theo Th6ng
tu si5 0l/2018/TT-VPCP
ngiry 23lttl20l8)

- Phiisu ttr ch.ii tii5p nhQn gi6i
ouv6t h6 so (theo Miu s6 03

Th6ng tu sd 0l/2018/TT-
VPCP ngiy 2311112018).

Bu6c I vi
tra
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- Truong hqp hd so diy
drl, chfnh x6c theo quy
tllnh, c6n bQ, c6ng chric,
vi6n chric ti6p nhfn h6 so
vd lap Gi6y ti€p nh{n h6
so vd hgn ngdy tri k6t qui.

- Dt ligu dugc cfp nhft
tr€n h9 th6ng.

- Gi6y tii5p nhfln h,5 so vd
hgn tri k6t qui (theo MAu s6
01 - Phr.r lqc kdm theo
Th6ng tu s6 otlzotarrr-
VPCP ngdy 23lrll20l8);

Phdng Tai
nguy6n vir
M6i truong

Bu6c 2 ThAm
dinh
SO

h6
32

Phdng Tdi
nguyCn vir
M6i truong

Bu6c
2.1

Phen

c6pB
tham
dinh

Lanh deo
Phong Tdi
nguydn vir
M6i truong

Ldnh d4o Phdng Tdi nguyOn

vd M6i truong xem x6t h6
so chuy€n cho chuydn vi6n
thU ly

- 
. 
ChuyiSn h6 so tdn phdn

mem

01

Phdng Tei
nguy€n vd
MOitruong

Budc
2.2

Tham
dinh
SO

h6
Chuy6n
vi€n

- tnAm Ointr trO so:

+ fh6m di"h 116 so theo c6c

nQi dung them dinh tAi
khoin I DiAu 27, Nshi dinh
l l/202larD-cP.

+ Trudrng trqp can thiait
Phdng Tdi nguy6n vd MOi
trudng trinh UBND c6p

3l
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- DU thao vin b6n tham dinh,
dg th6o Quytit Ointr giao khu
v.trc bi,5n kdm So tlO lrtru v.trc

bitiin giao duo. c giao (M6u so

06-ND I I/2021A{D-CP, m6u

#os-ND ll/2o2larD-cP)

- VEn ban th6ng b6o tr6 loi
n6u rt lli do.

huyQn thanh.lap hQi

tham.dinh hp so; gui
ban lAy f ki€n cric co
co li6n quan; t6 chtic
fia.thw tlja (Thdi gian
ki€n, ki6m [a thW
kh6ng tinh vdo thoi
Arq" q",h - dtmg tinh
phtum6m);

+ HO so qu6 hgn giai qu.y.it,

chuy6n vi6n thdm tlinh h6 so

tham mtru l6nh tl4o th6ng
b6o xin l5i ghi 16 lf do qui
hen vi thoi han hen lai.

- Tniong hq'p dt tti6u kipn
thi dU ttrao vEn ban thAm
tllnh, Quy6t dM. kdm theo
so d6 khu 4rc bi6n giao cho
c6nh6n.

- Trudrng hqp kh6ng tili tti6u
ki€n, D.u thao vdn bfm th6ng
b6o tr6loi n6u 16 \i do.

Thoi gian kitim tra thUc dia
khdng qu6 l0 ngiy ldm vi€c.

thoiTrong
k6 hI

hqn quakh6ng
vl5I lem

van
qqan

ki€m
tay y

<lia

gian

n€n



nhfn duo.c ven ban lAy f
ki9n, co quan tluqc lAy f
ki6nc6 tr6ch nhiQm phAi ta
loi b5ng v5n ban.

Phdng Tei
nguy6n vd
M6i truong

Budc 3 Ki€m tra
':llo so,

finh Hnh
dao

LIBND
cap
huyQn

Lenh d4o
Phdng Tei
nguy€n vd
MOi truong

Ki.em tra nQi dung vdn ban
tham. dinh, nQi dung dU th6o

QfOt tlinh, so t16 khu 4rc
bi6n, h6 so ho{c vdn b6.n

th6ng b6o.

- Trutng hq,p ddng f: ki
nh6y vdo vEn ban. Trinh
duyQt h6 so tr6n ph6n mdm,
ky duygt

- Truong hqp kh6ng d6ng

f: chuyen l4i budc 2

- VAn ban tham dinh, Dg th6o

Quviit Oinl dd duo. c kv nhrly,
ss d6 khu 4rc bi€n ho{c lcj
nh6y vio vin ban thdng b6o.

03

LIBND c6p
huyQn

Buoc 4 Xem xdt,
quy6t
dinh

Lenh dAo

LIBND c5p
huyQn

Ky duyQt.
- N6u d6ng j: ban hanh

Quyet dinh giao khu v.uc

bi6n ho4c vdn ban th6ng b6o
cta UBND.cAp huyQn. 

.
- Kh6ng tl6ng f: chuy€n lai
buoc 3

Quyi5t dinh.kdm theo so tI6
khu v.uc bi6n ho{c v5n bin
th6ng brlo kdm theo h6 so.

4

05
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LJBND cAp

huy-en

Budc 5 PhAt hanh
vin ban

Vdo s6, d6ng dAu Quy

phan
nhan

tiit

- Tra quA cho cri nhin. Qu

vd t6
qua

dinh kdm theo SO d6
khu v.trc bi6n ho[c vin bAn

b6o kdm theo h6 so.

dinh kem tlleo SO

khu l1rc bi6n cho c6 nh6n ho4c

vdn ban th6ng brio cria UBND
huy-€n kdm *reo hd so.

B0
.I

uep
UBND c6p
huyQn

Buoc
6

Tri ki5t
qua

Hd so tlu,grc lrru gi Phdng Tii nguy6n vi M6i trudmg theo quy tlinh hiQn hhnh; Hd so bao gdm:

Gi6y tiiip nhAn h6 so vd hgn ra k& quq Crlc Phii5u Y6u cAu hoan thi€rL h5 sung h6 so (niiu c6); Phii5u tu chiii tiiip nhin gi6i
quy6t h6 so (n6u c6).

H6 so d6u vao;

Cric vnn ban gi6y td li6n quan d6n viQc 6y f ki6rL t6 chric hQi d6ne th6rn dinh, ti5 chtrc thuc dia;

Vanban tham dinh;

Quy6t dinh grao khu vuc bi6n kdm theo So d6 khu vuc bi,h.

Cric vin ban li€n quan.

2. Tht tgc C6ng nh{n khu vqc bi6n cip huyQn (Me s5 TTHC: l.OOg482, c6 01 quy trinh, mi s5 quy trinh
1.0D,t82.000.00.0.H32.01; thtri gian giii quy6t 23 ngiry hm viQc)

Coquan
tlol vi

Brni,c
thgc
hiQn

TGn
bmft
th+rc

Tn[ch
nhiQm thgr

hiQn

NQi dung c6ng vift thgc
hiQn

Bi6u miu/K5t qui Thli
gian

(ogi,y
lirm

Ghi
chri

Vin thu
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hiQn Yiec)

UBNDcAp
huyQn

Budc I Ti€p
nh{n vd
ki€m tra

h6 so

86 nhAn

ti€p nha.n

vA tra ket
qua

-.Trudng hqp h6 so chua
dAy dri, chua chinh x6c
theo quy tlinh, c6n bQ,

c6ng chirc, vi6n chtc_ ti6p
nhQn h6 so hudng. ddn t6
chtic, cd nhAn b6 sung,
hodn thiQn h6 so vd n6u rd
ly do.theo m6u Phiiiu y6u
c6u b6 sung, hoan thi€n h6
so;

- f**e hqp tU ch5i nhan
h6 so, c6n b,Q, c6ng chric,
vi6n chric ti6p nhfln h6 so
phii n6u 16 1y do theo m6u
Phi6u tri ch6i gi6i quy6t h6
so thri tuc hdnh chinh;

- Trulng hqp h6 so dAy
dri, chinh x6c theo quy
d!nh, c6n bQ, c6ng chtc,
vi€n chric ti6p nh4n hd so

^.;. ..i ' iva lap ulay tlep nh?n ho
so vir hgn ngdy tr6 k6t qu6.

- Dt li€u duoc cdp nhdt
trdn hQ th6ng.

- Phiiiu Y6u ciu hoan thien,
b6 sung hii so (theo Miu si5

02- Phu luc kdm theo
Th6ng tu sii OIZZOIATTT-
VPCP ngiy 23/lll20l8)

- Phii5u .tir ch5i ti6p nh{n
siii ouv6t h6 so (theo MAu
s6 03 Thdng tu s6
01/2018/TT-VPCP ngey
23ltt/20t8).

- Gi6y tiiip nh{n hd so vd
hgn tri k6t quA (theo MAu
s6 01 - Phu luc kdm theo
Th6ng tu s6 otlzotefiT-
VPCP ngdy 23/ll/2018);

03
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PhdngTai
nguyEn vir
M6ituong

Budc 2 Tham
dinh h6

so

t2

PhdngTdi
nguyEn vdr

M6i truong

Budc
2.1

Phen
c6ng
tham
dinh

Ldnh dqo

Phdng Tdi
nguyCn vi
M6i truong

- Lanh d4o Phdng Tdi
nguyCn vd M6i trudmg xem
x6t h6 so chuyEn cho chuy€n
vi€n ths lj.
- thuy6n h6 so r6n ph6n

mem.

0l

Phdng Tdi
nguy€n vd
M6i truong

Bu6c
2.2

ThArn
dinh h6

so

Chuyen
vi6n

- ThAm tllnh hd so:

+ Thfun dinh h6 so theo cAc

nQi dung .*rAm Ainh Ci
khoan 2 Di6;27, NChi dinh
I l/202In!D-cP.

+ Trudng trq,p cen thiait

Phdng Tii nguy6n vd M6i
truong uinh UBND cap

huyQn quy6t tlinh thdnh lap
hQi tl6ng tnam einn nO sq
gui vEn ban l6y j kiOn.cric co
quan c6 li6n quan; t6 chric
kirim tra thUc dia (Thoi gian
6y j kii5n, ki6m tra t\rc dia
kh6ng tffi vio thoi gian
tham dinh - dung tinh ffin

- D.u.thao vin ban thAm.dinh,

Quyet.dinh kdm So dO khu
v.trc bi€n giao dugc grao (M6u
s0 OGND 1l/2021lND'CP,
miu si 09- ND ll/2o2lalD-
CP)

- Vdn ban th6ng b6o td loi
n6u 16 l;i do.

ll
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phAn m6m);

+ Hd so qrxt hln eiai quy6t,

chuy6n vi6n ttrrim dinh h6 so
tham mtru l6nh d4o th6ng
b6o xin l5i cA nhen ghi 16 lf
do qu6 h4n vd thoi h4n hgn
lai.

- Tniong hqp dt tli6u ki,e.n

fti dg th69 vIn ban tham
tlinh, Quy6t tlinh kdm theo
so tI6 khu vuc bi6n giao cho
c6 nh6n.

- Trutmg hqp kh6ng dt ki6u
kiQn, Dg thAo vin ban th6ng
b6o tri loi n€u rt $ do.

Thoi gian ki6m tra ttrW dia
kh6ng qu5 10 ngiy ldm viQc.

Trong thoi hqn kh6.ng qu.i I 5

ngay ldm vi$c k€ tu ngdy
nhfn duo.c ven ban lAy f
ki6n, co quan <Iugc l6y f
ki6nc6 trich nhi€m phii tra
loi bdng v5n ban.

Phdng Tdi
nguy€n vd
M6i truong

Bu6c 3 Ki,im tra
,l
no so,

tdnh Enh

Ldntr d4o

Phdng Tai
nguy€n vd

Kigm tra nQi dung vdn ban
tham, dinh, nQi dung dp th6o

Quy€t tlinh, so tI6 khu v.uc

03
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dao
UBND

cap

huyQn

bi6n, h6 so ho{c vin ban
th6ng b6o.

- Truong hqp d6ng y: lV
nh6y yo vin ban. Trinh
duyQt h6 so t€n ph6n m6m,
ky duygt.

- Truong hqp kfidng d6ng
y: chuy6n l4i bu6c 2

- Ven ban tham dinh, DU th6o

Qufel Ainn da <tugc ky .,h6y,
so d6 khu v.uc bi6n ho4c Ic!
nhrly vdo vin ban th6ng b6o.

UBNDcap
huy-6n

Buoc 4 Xemx6t,
quyet
dinh Lenh

UBND
huy-6n

tlao
cap

Kf duyQt:

- N9u tl6ng f: ban hanh

Quy€t <linh giao khu v.rrc

bi6n ho{c v5n bin th6ng brio
cua UBND cAp huyQn.

- Kh6ng tt6ng j: chuy6n [i
bu6c 3

Quyiit tlinh kdm theo so dd

khu v.uc bi6n ho{c vin bin
th6ng b6o kdm theo hd so.

05

LIBND
huyen

cap Budc 5 Ph6t hanh
vdn ban

Vhnthu VAo s6, d6ng dAu QuyiSt Ai*r.kdm theo so d6
khu 4rc bi6n hodc yen ban

th6ng b6o kdm theo h6 so.

UBND c6p
huygn

Bu6c
6

Tri k6t
qua

B0 phan
ti€p nhan

- Trakiitqu6choc6nh6n Quy€t tlinh. kdm theo so tt6
khu v.trc bi6n tluo.c grao ho{c

M6i trucng
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ve tra kct
qua

vin ban thdng b6o. cta UBND
huy6n kdm theo h6 so.

Hd scrtluprc lrru Qi Phdng Tiri nguyGn vir M6i trutmg theo quy tlinh hiQn hinh; H6 sa bao g6m:

Gi6y tiiip nhan h6 so vd he.n ra krit qua; C6c Phiiiu Y6u c6u hoan thi-6n, b,5 sung hd so (ntiu c6); Phi6u tu ctrOi tiiSp nhan giai
quyet hO so (n€u c6).

Hd so <tiu vdo;

C6c v6n ban gi6y td li6n quan tli5n viQc 6y f kii5n, td chrrc h6. i aOne tharn ainh, t6 chtrc thUc dia;

VAnbantham dinh;

Quyiit dinh giao khu v.uc biiin kdm theo So dd khu vpc bi6n.

C6c vdn ban li6n quan.

3. Thri tgc gia hgn thoi h4n giao khu vgc bi5n cdp huyQn (Mn s5 ttttC: 1.009484, c6 01 quy trinh, mi s6 quy trinh
1.009484.000.00.00.H32.01; thli gian giii quy5t: 43 ngiry lim viQc)

Coquan
tlcrn vi

BuCIc

thrtc
hiQn

Tnich
nhiQm thgc

hiQn

Bi6u m6u/K6tqui Thdi
gran

(ngi,y
lim
viQc)

Ghi
chr[

UBNDcip
huyQn

Budc I Ti6p
nhf,n vir
ki€m tra

B0 phan
ti6p nhan
vd tra kCt

- -Trudng hqp h6 sq chua
tldy tili, chua chinh x6c
theo quy dinh, can bQ,

c6ng chuc, vi6n chirc ti6p

- Phiriu Y6u cAu hodn thiQn,
bO sung hd so (theo Miu si5

02- PhU lpc kdm theo Th6ng
tu si5 0l/2018/TT-VPCP

03

TGn
brn6,c

thUr
hiQn

NQi dung c6ng viQc thqc
hiQn
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h6 so qua nhAn hd so hu<rng
chirc, c6 nh6n b6 sung,
hoan thiQn h6 so vd n€u 16

ht do theo miu Phi6u v€u
ciu b6 sung, hodn thiQn h6
so;

- Truong trqp tt chdi nhan
h6 so, c6n b.Q, c6ng chric,
vi6n chfc ti6p nh$n h6 so
phii n6u 16 lli do theo m6u
-,.,( .. ,l' i.,rrnreu tu cnol glal quyet no
so tht tgc hdnh chinh;

- Trudng hqtp hO so dAy

dt, chinh xdc theo quy
d!nh, c6n bQ, c6ng chric,
vi6n chric ti6p nh$n h6 so
vd lQp Gi6y ti6p nhfn h6
so vh hgn ngdy tri k6t qu6.

- D& liQu duqc c$p nh$t
tr6n hQ th6ng.

nsiry 23111/2018)

- Phiiiu tu ch6i tii5p nhan gi6i
ouv6t h6 so (theo M6u s6 03

Th6ng tu s6 0l/2018/TT-
VPCP ngiy 23lll/2018).

- GiSy titip nhan h6 so vd
hgn trir k6t qui (theo MAu s6

0l - PhU lgc kdm theo Th6ng
tu s,5 01/2018/TT-VPCP
ngiry 23/ll/2018);

PhdngTai
nguy6n vd
M6ifuong

BuOc2 ThAm
dinhh6

so

32

Phdng Tai Budc Phan LEnh dao Ldnh rlao Phdng Tdi 0l



t2

nguyen vd
MOi truong

2.1 c6ng
tham
dinh

Phdng Tdi
nguy6n vd
M6itruong

nguyen vi M6i trudmg xem
x6t h6 so chuydn cho chuyEn
vi6n tttg lf.
- Chuytin h6 so tr6n ph6n

mem

Phdng Tdi
nguyOn vd
M6i truong

I Buoc
2.2

Tharn
dinh ho

so

Chuyen
vi6n

- Them dinh h6 so:

+ ThAm dinh h6 so theo c6c

nQi dung .ftam dinh tei
khoan 2 DiEu27, NChi dinh
1ll2021^ID-CP.

+ Truong hqp can thiist
Phdng Tai nguy€n vd M6i
truons tinh Uv ban nhAn

d1n 
"Ap 

huyQn thanh l$p HQi
tt6ng thaq dinh hg so; gti'i
vdn ban l6y j ki6n c6c co
quan c6 li6n quan; t6 chrrc

$6m m.thqc.tfia (Thoi gian
l6y f ki6n, ki6m tra thgc dla
kh6ne tinh vio thsi sian
tl,q" d{,h - dr'mg tinh t€n
ph6n m6m);

+ H6 so qurt h3n gr6i qu.yi5g

chuyen vi6n thim tlinh h6 so
tham mtru l6nh d4o th6ng
brio xin l5i c6 nhan chi 16 ly

- D.u thno vdn ban fiam dinh,

Quyet $l"h kdm So ed Uru

rtrc bi€n giao cho c6 nhdn

ltvtiu sii oo-No lll2o2lATD.
CP, mAu s6 09- ND
1ll202l^ID-CP)

- VEn ban th6ng b6o tr6 loi n6u
16lj do.

3l
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do qua h4n vA thoi h4n hgn
lai.

- Trutrng hqp dt di6u kiQn
thi dg thio v6n ban thAm
dinh, Quy6t dinh kdm theo
so d6 khu vuc bi6n giao cho
c6 nhdn.

- Truong hqp kh6ng ttri k6u
kign, D.u th6o v5n bin th6ng
b6o td loi n6u rO $ do.

Thoi gian kiiSm tra thlrc dia
kh6ng qu.i l0 ngdy ldm viQc.

Trongthoi hqn kh6,ng qu5 15

ngdy ldm viQc kO tu ngiy
nhQn duo.c vin ban l6y j
ki6n, co quan duo. c l6ry f
ki5n.c6 trich nhiQm ph6i tra
loi bdng vdn ban.

Phdng Tai
nguydn vir
MOitrusng

Bu6c 3 Ldnh tl4o
PhdngTdi
nguydn vd
MOi truong

KirSm tra nQi dung vin ban
tham.dinh, nQi dung dg th,lo

Quy€t dinh, so tI6 khu v.uc

bi'5n, h6 so ho{c v5n bAn

th6ng b6o.

- Tnrdng hqrp d6ng y: ky
nh6y vdo vdn ban. Trinh
duy€t hd so r6n phin mAm,

- VEn ban tham dinh, Dg th6o

Quy€t ttffi dd dusc kj nhiy,
so d0 khu 4rc bi6n hopc kj
nh5y vdo vin ban th6ng b6o.

03Ki6m tra
.l
no so,

U:inh Enh
dao

UBND
cap

huyQn
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ky duyQr

Truong hgp kh6ng d6ng
y: chuy6n l4i bu6c 2.

UBNDc6p
huyQn

Budc 4 Xem x6t,
quyet
dinh L6nh tlao

UBND c6p
huy_6n

Kj duyQt:

- Niu d6ng f: ban hdnh

Quy€t ttinh giao khu vlrc
bi6n ho{c vdn banth6ng b6o
cua UBND c6p huyQn.

- Iftdng d6ng j: chuyiin l4i
buoc 3

quy6t ainrr rcm theo so d6

khu vgc bi6n ho4c vdn ban

th6ng b6o kdm theo h6 so.

05

UBND
huyQn

cap Ph6t hanh
vdn b6n

Vin thu vdo s6, d6ng d6u Quv6t dinh.kdm theo so d6
khu v.uc bi6n hoEc vin bin
th6ng b6o kdm theo hd so.

LIBND cdp
huyQn

Budc
6

Tri k6t
qua

B0 ph4n
ti6p nhan
vdffik€t
qua

Tra ki5t qui cho c6 nh6n QuyCt tlinh kdm theo so d6
khu v.uc bi6n duo. c giao ho4c
vin ban th6ng brig cua UBND
huygn kdm theo h6 so.

Hd so tluup lrru Qi Phdng Tiri nguy6n vi M6i trutmg theo quy tlinh hiQn hinh; H6 so bao g6m:

GiAy titip nhAl hO so vd hen tri ktlt qua; Cric Philiu YEu ciu hoan thierL bO sung h6 so (ntiu co); Philiu ttr chiii tii5p nh{n giai
quy6t h6 so (n6u c6).

Bu6c 5
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Ho so viro;

C6c v5n ban gi6y td li€n quan d6n vift 6y f ki6q tO chr?c hQi <lOng tfrAm ai*r, t6 chrrc thp d!a;

VlnbanthAm <Iinh;

Quy6t dinh kdrn theo So d6 khu vuc bitin.

Cric vdn ban li€n quan.

4. Thfr tgc sfra a6i, f6 sung quy6t dinh giao khu vgc bi6n cip huyQn (Mi s6 ttucr 1.009486, c6 0l quy trinh, mi s6
quy trinh 1.009486.000.00.00.H32.0f ; thli gian girii quySt: 43 nghy lim viQc)

Coquan
itmvi

Buic
thgc
hiQn

T6n
brnic
tht;t
hiQn

Tn[ch
nhiQm thgc

hiQn

NQi dung c6ngvift thgc
hiQn

Bi6u mfiu/K6t qufl Thdri
gran

(ngi,y
lhm
viec)

Ghi
chri

UBND c6p
huyQn

Bu6c 1
Ti6p

nhfln vd
ki6m tra

h6 so

B0 phan
ti6p nhan
vA tr6 ki5t
qua

-.Trudng hgrp hO ss chua
ddy thi, chua chinh x6c
theo quy tlinh, cr{n b0,
cdng chric, vi€n chric ti€p
nhan h6 so huong. d6n til
chric, c6 nhdn b6 sung,
hoan thiQn hd so vir n€u 16

ly do.theo miu Phiiiu y6u
cdu b6 sung, hodn thi€n h6
so;

- Phitiu Y6u ciu hoan thiQn,
b6 sung h6 so (theo M6u sii
02- Phu lgc kdm theo Th6ng
tu sii 0l/2018/TT-VPCP
r,giry 23ll l/2018)

03
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- J**g hqp tt ch6i nhan
h6 so, c6n b,Q, c6ng chric,
vi€n chric ti6p nhfn h6 so
ph6i n6u rd tj do theo mdu
Phi€u tir ch6i gi6i quy6t h6
so thri Qrc hdnh chinh;

- Trudng hqp h6 so ttiy
dri, chinh x6c theo quy
dinh, c6n bQ, c6ng chirc,
vi6n chric ti6p nhQn h6 so
vd l{p Gi6y ti6p nhdn h6
so vi hgn ngiry tr6 k6t qu6.

- Dfr liQu duo. c cfp nh{t
trdn hQ thdng.

- Phi6u tri ch6i ti6p nhfn gi6i
quy6t h6 so (theo M6u s6 03

Th6ng tu s6 01/2018/TT-
VPCP ngdy 23lttl20t8).

- ci6y tii5p nh6n h6 so vi
hgn tri ki5t qui (theo MIu s6

0l - PhU lgc kdm theo Th6ng
tu s6 or/2018/TT-vPCP
rgiry 23/1112018);

Phdng Tii
nguy6n vd
MOitruorlg

Buoc 2 Tham
dinhh6

so

Phdng Tdi
nguydn vd
M6i truong

Budc
2.1

Phan
cOng

tham
dinh

LEnh <lao

PhdngTai
nguydn vi
M6i truorg

- Lenh tlao Phdng Tdi
nguyen vd M6i tnrdng xem
x6th6 so chuyEn cho chuy€n
vi6ntfur lf.
- th"r." h6 so r6n phdn
mem

32

0t



3l- DW thAo vdn ban tharn dinh,

Quyi5t dinh kdm So aO Uru
..,1

v.uc bi6n giao cho c6 nhan

Mau s6 06-ND 1ll202lA,lD-
CP, m6u s5 09- NE
1tl2021^rD-CP)

- Vdn ban th6ng brio tri loi n6u

16lj do.

Bu6c
2.2

Thfu1
dinh h6

so

Chuy6n
vi6n

Phdng Tai
nguy6n vd
M6i truong

t7

- Tharn dinh h6 so:

+ fhAm dinh 46 so theo c6c

nQi dung .tharn dinh t4i
khoan 2 Di€u27, NChidinh
1l/202lND-CP.

+ Trudng trq,p c6n thii5t

Phdng Tai neyV6n vd M6i
tuong tinh Uy ban nhAn

dAn c6p huyQn thantr l6p HOi
-l ,a -., ,l
oong mam olnh no sq gtn
vdn ban 6y y kii5n c6c co
quan co li6n quan; t6 chtrc

kii5m na thW tlia (Thoi gian
6y f kiiin, ki,5m ra thsc dia
kh6ng tinh vdo thoi gian
mq" dt1rh - dung tffi tr6n
ph6n m6m);

+ H6 so Cui hgn grai quyait,

chuy6n vi€n thdm dinh h6 so

tham muu ldnh <l4o th6ng
b6o xin t5i ca *ran ghi ro ry
do qu6 h4n vd thoi hpn he.n

l?i.

- Tnrong hgrp tlt di6u kiQn

thi dU ttr6o v5n ban thAm
<Iinh, QuVtSt tlinh kdm theo

choso dd khu bi€n
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ce nhan.

- Truong hq,p kh6ng <hi kidu
ki€n, D.u thio vIn ban th6ng
b6o tri loi n6u 16 ly do.

Thoi gian kiiSm tra thgc dfa
khdng qu.i l0 ngdy lim vi€c.
Trong thoi h4n kh6.ng qu6 15

ngdy ldm viQc k€ tu pdf
nhgn duo.c vin ban l6y f
ki6n, co quan tlqoc l6y j
ki6nc6 tr6ch nhiQm phii tra
loi bdng vdn ban.

Phdng Tdi
nguy6n vd
M6i truong

Ki6mtra.:
ho so,

trinh Hnh
dao

UBND
cap

huyQn

Ldnh tl4o
Phdng Tdi
nguy6n vi
M6itruong

Kirim ta nQi dung v6n ban
thAm.dinh, nQi dqre du thio
Qlf6t dinn, so d6 khu qrc
bi6n, h6 so ho{c vln ban
ttr6ng b6o.

- Trudng hq'p d6ng f: ky
nh6y v3o vdn ban. Trinh
duyQt hd so tr6n ph6n m6m,
ky duyQt.

- Truong hq'p kh6ng il6ng f:
chuy6n l4i budc2.

- Ven ban tham dinh, DI thio
Quvilt Ainn dE duqc ky nh6y,
so d6 khu 4rc bi6n hoac lcj
nhriy viro vin bdn th6ng b6o.

03

UBNDc6p
huyQn

Budc 4 Xem x6t,
quyet

Ldnh d4o
UBNDcdLp

Kf duyQt:

- Niiu it6ng f: ban hanh

Quy6tdinhkdm theo sod6
khu wc bi6n hoic vin ban

05

Budc 3
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dinh huyQn Quy6t dinh giao khu vgc
bi6n ho4c vin ban th6ng b6o
cta UBND cdp huyQn.

- Kh6ng tl6ng f: chuy6n l4i
budc 3

th6ng b6o kdm theo h6 so.

Budc 5 Ph6t hanh
v5n bin

VInthu Vdo s6, d6ng d6u QuyCt tlinh kdm theo so <16

khu v.uc bi6n hoac vdn ban
th6ng brio kdm theo hd so.

UBND cdp
huyQn

Bu6c
6

T16 kiit
qua

B0 ph6n
ti6p nhgn
vd 16 k6t
qua

Tra kiit quA cho cri nhAn. Quy6t tlinh. kdm theo so d6
khu vyc bi€n tlugc giao ho{c
vin ban th6ng b6o cta UBND
huyQn kdm theo h6 so.

Hd so duqc trru gi Phdng Tii nguyGn vl M6i tnrtmg theo quy ilinh hiQn hirnh; Hd so bao gdm:

Gi6y tiep nh{n hd so vi hgn tra kiit quq C6c Phiiiu YEu cdu hoan thierL M r.-g h6 so (ni5u co); Phii5u tu chOi tii5p nhfn gini
quy6t h6 so (n6u co).

Hd so<16u vdo;

C6c vEn ban gi6y to li6n quan d6n vifu 6y j kir5n, t6 chuc hQi tt6ng thAm dinh, t6 chrrc thuc dia;

Ven ban *rim tlinh;

quyi5t E* rcm dreo So d6 khu vuc biiln.

C6c vin ban li€n quan.

UBND c6p

huyQn

5. Thfr tgc tri l4i khu vgc bi6n c6p huyQn (MA s5 TTHC: 1.009485, cri 02 quy trinh: tr6 lqi mQt phin khu vqc bi6n
vir trri l4i tohn bQ khu vgc bi6n)
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5.1. Quy trinh s6 0t - tre l3i mQt phin khu vgc bi6n (Me s6 quy trinh 1.009485.000.00.00.H32.01; thli gian giii
qry6t: SS ngiy lim viQc)

Ccr quan
tlont

Buric
thqc
hiQn

len
brntc
thgr
hi$n

Trich
nhiQm thgc

hiQn

NQi dung c6ng viQc thqc
hi6n

Ghi
chri

UBND cdp
huyQn

Bu6c 1
Ti6p

nh"fn vd
ki€m tra

h6 so

B0 phan
ti6p nhan
vd tra kct
que

- Trudng hqp h6 so chua
ttAy <lt, chua chinh x6c
theo quy tllnh, crin bQ,

c6ng chric, vi6n chirc ti6p
nhQn hd so huong din t6
chric, c6 nhdn b6 sung,
hoirn thiQn h6 so vd n6u 16

lj do.theo m5u Phi6u y6u
c6u b6 sung, hoin thiQn h6
SO;

- J**e hqp tt ch6i nhan
h6 so, c6n b,6, c6ng chric,
vi€n chric ti6p nh4n h6 so
phii n6u 16 lf do theo m6u
Phii5u tt ctrOi giai quy6t h6
so th0 tgc hinh chinh;

- Truong hqp hd so d6y

- Phii5u Ydu ciu hodn thiQn,
b6 sung hd so (theo Miu s6
02- PhU lpc kdm theo Th6ng
tu sii 01/2018/TT-VPCP
ngiry 23ll l/2018)

- Phi6u tir ch6i ti6p nhgn gi6i
quyi5t h6 so (theo tvtSu sO Og

Th6ng tu s6 0l/2018/TI-
WCP ngAy 23ltl/2018).

- Gi6y ti6p nhfn h6 so vir
hen tri k6t qui (theo MAu s6

03

Bi6u miu/K6t qui Thli
gian
(neiv
lim

"i0")
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dt, chinh x6c theo quy
d!nh, crin b6, c6ng chuc,
vi6n chuc ti€p nhqn h6 so

^.4 ..t ,:va l?p ulay tlep nnan ho
so vd hgn ngiry tr6 k6t qu6.

- D[ liQu duqc c{p nh{t
tr6n hQ thdng.

0l - Phg luc kdm theo Th6ng
tu s6 0l/2018/TT-VPCP
ngiry 23/t l/2018);

PhdngTdi
nguyCn vi
M6i truong

BuOc2 Tham
dinhhd

so

22

Phdng Tdi
nguy6n vd
M6ituong

Phdng Tai
nguy6n vi
Mdi truong

Budc
2.1

Phan
c6ng
tham
dinh

- Lenh d4o Phdng Tai
nguyen vd M6i trudng xem
xdt h6 so chuyOn cho chuydn
vi€n thr,l lf.
- Chuy6n hti so tr€n ph6n
mem

0l

Tham
dlnh ho

so

Chuvdn
vlen

- fnAm <tnir nO so:

+ Them dlnh hO so theo ciic
nQi dung .Aam ainh Ci
khoan 3 Di€u27, Nghidinh
I l/202larD-cP.

+ Trudng trg'p can thii5t
Phdng Tai nguy6n vd Mdi
trutms tinh Uv ban nhin

YJ
d6n c6p huyQn thanh lOp HOi

- D.u th6o vdn ban thim dinh,
quy6t 

.Ar-*r kdm So OO klu
rtrc bi6n giao khu qrc bi6n

1Iraiu sri o6-NE lll2o2la,JD-
CP, miu s5 09- ND
l11202larE-cP)

- VEn ban th6ng b6o tri loi n6u
16 $ do.

2t

Ldnh clao

Phdng Tai
nguy6n vi

MOi tuong

Budc
2.2
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ki6n, co quan tluqcl6rJ
ki6n.c6 tnich nhiQm phni tra
loi blng vdn ban.

PhdngTdi
nguy&r vd
M6i trucng

Budc 3 Ldnh d4o
Phdng Tai
nguy6n vd
M6i truong

Ki6m ra ngi dung v6n ban
tham dinh, nQi dung dg th6o

Quy6t airl, so d6 khu v.uc

bi6n, h6 so ho{c v6n ban
th6ng b6o.

- Trutng hgp tt6ng j: lcf
nh6y vdo v[n ban. Trinh
duyQt hd so tr6n phdn m6m,
lcy duyQt

- Trudng hq,p khdng tl6ng j:
chuy6n l4i bu6c 2.

- Ven ban tham dinh, Dg th6o

Quyi5t <trnh di duo. c kli nh6y,
so dd khu v.uc bi6n ho4c ky
nh6y vdo vdn ban th6ng b6o.

03

LIBND c5p

huyQn

Bu6c 4 Xem x6t
quyet
dinh Lenh dAo

UBNDcSp
huyQn

Ky duyQt:

Ne.u d6ng y: ban hanh

Quyet dinh giao khu v.uc

bi6n hogc vin bfur th6ng bao
cua UBND c6p huyQn.

- IftOng tl6ng j: chuyin lai
budc 3

Quyiitaf*r kdm theo so d6

khu v.uc bii5n hopc vdn ban

th6ng b6o kdm theo hd so.

05

IIBND e5p

huygn
Buoc 5 Ph6t hanh

vln bfur

Vin thu Vdo s6, tbng diu Quyiit ai*.kdm theo so d6
khu vgc bi6n ho4c vIn ban

th6ng b6o kdm theo hd so.

Kiiimta
no so,

tinh Enh
dgo

I.JBND
cap

huygn
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28n lim vi

UBND c6p
huyQn

Budc
6

Tri ki5t
qua

B0 phan
ti6p nhan
vd tr6 k6t
qua

T16 k€t qu6 cho c6 nh6n quyi5t a6n kdm theo so dd
khu v.uc bi6n cho cri nhdn ho4c
vdn ban th6ng b6o cria UBND
huyQnkdmtheoh6 so.

H6 so tluprc lrru tai Phdng Tiri nguy6n vir M6i trutmg theo quy tlinh hi€n hhnh; Hd scr bao gdm:

Gi6y titip nhAn hO so vd hgn tra kiit qua; Cac Phi6u Y€u ciu hoan ttri€rL b6 sung h6 so (nl5u co); Phi6u * ctrOi tii5p nhQn giei
quy6t h6 so (ndu c6).

H6 so diu viro;

C6c vin ban gi6y td li6n quan d6n viQc 6y j kiiSn, t6 chuc hQi ddne th&n dioh, ti chuc thyc tli4

Ven ban tharn dinh;

Quyiit <tlnh kdm theo So d6 khu vuc bi6n.

C6c v6n brin li6n quan.

C<rquan
tlon v!

Bmit
tht.rc

hiQn

len
bmfc
thgr
hiQn

Tnich
nhiQm thgc

hiQn

NQi dung c6ng vift thg,c
hiQn

Bi6u miu/Idtqun
glan
(rgiv
lim
viec)

Th0i Ghi
chri

UBNDcip
huyQn

Buoc I Ti6p
nhln vd
ki6m tra

B0 phan
ti6p nhfln
ve tra ket

- Truone hoo h6 so chua
tl6y di, chua chinh x6c
theo quy tlfnh, c6n bQ,

.!,cong chuc, vten cnuc tlep

- Phi6u YEu c6u hoirn thiQn,

b6 sung hii so (theo MAu si5

02- Phr,r lgc kdm theo Th6ng
tu s6 ot/2018/TT-vPCP

03

5.2. Quy trinh s5 02 - tri l4i toirn bQ khu vgc bi6n (Me s5 quy trinh 1.009485.000.00.00.H32.02; thli gian giii quy6t:
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h SO qua nhan h6 so hu6ng
chirc, cd nhAn b6 sung,

!lnoan tnlen no so va neu ro
lV do theo miu Phi6u v6u
cAu bO sung, hoan thien h6
so;

- Trudng hqp tt ch(ii nhfn
h6 so, c6n b.Q, c6ng chric,
vi6n chric ti6p nh{n h6 so
phdi n6u 16 lj do theo miu
Phi6u tt ch6i gi6i quy6t hd
so thri tgc hdnh chinh;

- Trudng hqp h6 so diy
dri, chinh x6c theo quy
dinh, c6n bQ, c6ng chric,
vi6n chuc ti6p nh{n h0 so
vd l{p Gi6y ti6p nh4n h6
so vir hgn ngiry tr6 k6t qu6.

- Dir liQu tlugc cap nhit
tren he th6ng.

ngiry 23lt l/2018)

- Phii5u tir ch6i ti€p nhdn gi6i
quy6t iro so (theo Miu si5 o:
Th6ng tu s6 0l/2018/TT-
VPCP ngdy 23/tll20l8).

- Gi6y tiiip nhan hd so vd
hgn tri k6t qud (theo MAu s6

01 - PhU lgc kdm theo Th6ng
tu s6 0l/2018/TT-VPCP
ngiry 23lll/2018);

PhdngTdi
nguyOn vir
M6ituong

Bu6c2 t7

Phdng Tii Bu6c Phan LEnh d4o t^6nh dao Phdng Tdi 01

ThAm
dinh h6

so
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nguyCn vd
M6i truong

2.1 c6.ng

thAm

dinh

Phdng Tdi
nguy6n vd
Mditruong

nguyen vd M6i trudng xem
x6t h6 so chuy6n cho chuy6n
vi€nthu ly.

- Chuy6n h6 so t€n phin
mem

Phdng Tdi
nguy€n vir
MOitruorg

Budc
2.2

Tham
dinh ho

so

Chuv6n
vlen

- Tham dinhh6 so:

+ Tham dinh hO so theo cac
n6i duns ftArn dinh tai
khoan 3 DiEu27, NChi dinh
1ll202I|ND-CP.

+ Trut/ng hq,p can thi6t
Phdng Tai nguyCn vd M6i
fiuong tinh Uy ban nh6n
d1n .6p lruyen tharp l6p HQi
tl6ns tham dinh h6 so: sui
vdn b6n l6y y ki6n c6c co
quan c6 li6n quan; t6 chrrc

ki6m tra thgc tlia (Thoi gian
6y j ki6n, ki6m ra thuc tlia
kh6ng tinh vdo thoi gian
ttq" di$ - dung tffi t6n
phdn m6m);

+ Hd so qu6 hgn grAi quyi5t,

chuy6n vi6n thAm dinh h6 so
tham muu l6nh d4o th6ng
b6o xin l6i c6 nhen chi ro li

- Dg thAo v5n bin thrirn dinh,

Quviit tlinh lvt6u si5 Oz-NO
1ll202laiD-cP)

- Vin ban th6ng b6o td loi n6u
16 $ do.

t6



27

do quri hgn vd thoi hqn h-en

lai.

- Truong hqp dt di6u kiQn
thi du th6o vdn ban tharn
dinh, Quy6t dlnh kdm theo
so d6 khu vUc bi,5n giao cho
cri nhdn.

- Trudrng hqp kh6ng thi ki€u
kiQn, D.u thao v6n ban th6ng
b6o tra loi n6u 16 l;f do.

Thoi gian ki6m ta thgc dia
kh6ng qu.i l0 ngdy ldm viQc.

Trons thoi han kh6ns ou6 l5
ngdy lim viQc k€ hr ngdy
nhgn duqc ven ban l6y y
k9o co quan dugc lAy f
ki6nc6 trlch nhiQm phai tra
loi b5ng vnn ban.

PhdngTdi
nguyOn vi
M6i truong

Bu6c 3 Kirimtra
no so,

trinhHntr
dao

TIBND
cap

huyQn

LEnh d4o
Phdng Tai
nguy6n vd
M6i tnrong

Kigm ta nQi dung v6n ban
ftam.dinh, nQi.dtmg dg thio
Quy6t dinh, h6 so ho[c v5n
ban thdng b6o.

- Trudng hqp d6ng f: ki
nhSy vdo v5n ban. Trinh
duyQt h6 so t6n phAn mAm,
Icj duyQt.

- VEn ban tham dinlt, D.u thao

Quyet dinh d6 dugc ky nhriy,

ho{c lcf nhriy vdo v[n bin
th6ng b6o.

03
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- Trudrng hqp kh6ng <t6ng 1f:

chuyEn lai buoc 2.

UBND cAp

huyQn

Bu6c 4 Xem x6t,
quyt5t

dinh Lanh da9
UBND cdp

huyQn

Kj duyQt:

- Niiu tl6ng j: ban hanh

Quydt dinh ti lei khu v.rrc

bi6n ho4c vdn ban th6ng brio
cua UBND c6p huyQn.

- Kh6ng <l6ng f: chuyCn l4i
budc 3

quytlt apir no4c vin ban

th6ng b6o kdm theo h6 so.

05

Bu6c 5 PhAt hanh
v6n ban

Vdn thu Vdo sr5, d6ng diu Quy6t tllnh 
"kem 

theo so dd
khu v.uc bi€n hodc.vln bAn

th6ng b6o kdm theo h6 so.

UBND cAp

huyQn

Bu6c
6

T16 k€t
qua

B0 phan

ti6p nhan
vi tri k6t
qua

Tri k6t qu6 cho c6 nhdn QuyCt dinh hoqc vin ban

th6ng bSo.cua UBND huyQn

kdm theo h6 so.

Hd so tluprc luu Qi Phdng Tiri nguy6n vir M6i trutmg theo quy tlinh hiQn hinh ; H6 sc bao gdm:

Gi6y tiiip nhan hO so vir hgn tra kiSt qua; Cric Phii5u Y6u cAu hoan thign, b6 su.tg h6 so (niiu co); Phiiiu ttr ctrOi ti6p nhan gtai
quy6t h6 so (n6u c6).

H6 s<r dAu vio;

C6c vdn ban gi6y td li€n quan diSn viQc 6y y kitin, td chtrc hQi dOne ftarn Ainh, tii chuc thgc dia;

VAn ban thiirn dinh;

QuyiSt tllnh vi c6c vdn biur li6n quan.

UBNDcAp
huy€n
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